
CITY OF ALBANY 

CITY COUNCIL AGENDA 

STAFF REPORT 

 

Agenda Date:  April 19, 2021 

Reviewed by: NA 

 

SUBJECT: Agreement for Free Laundry Program Funding Support  

 

REPORT BY:  Anne Hsu, City Clerk 

   Nicole Almaguer, City Manager 

 

 

SUMMARY 

 

This report is provided as requested by the City Council on April 5, 2021 to allocate $4,000 from 

City Council Discretionary Funds to support the Free Laundry Program administered by the 

Diverse Housing Working Group.   

 

STAFF RECOMMENDATION 

 

That the Council adopt Resolution No. 2021-38, authorizing the City Manager to execute an 

agreement (Contract No. C21-39) with the Diverse Housing Working Group, c/o St. Alban’s 

Church for funding support for the Free Laundry Program administered by the Diverse Housing 

Working Group.  

 

BACKGROUND/DISCUSSION 

 

Mayor Gary submitted a memorandum (Attachment 3) to City Council Members recommending 

that the Council fund the Free Laundry Program implemented by the Diverse Housing Working 

Group (DHWG) for the next year at a rate of $1250 a month or $15,000 for the year through 

Albany CARES current budget resources. At the April 5, 2021 City Council regular meeting, the 

Council directed staff to return with a resolution (Attachment 1) and an agreement (Attachment 2) 

to support this program in the amount of $4,000 from City Council Discretionary Funds. The 

agreement will be entered with St. Alban’s Church as the recipient and the official nonprofit 

sponsor for the Diverse Housing Working Group.  

 

FINANCIAL CONSIDERATIONS 

 

$4,000 from City Council Discretionary Funds. 

 

SOCIAL EQUITY AND INCLUSIVITY CONSIDERATION 

 

The Free Laundry Program is helping those who are in need for laundry services in the community. 

 

Attachment: 

1. Resolution No. 2021-38 

2. Agreement – Contract No. C21-39 

3. Mayor Gary’s Memorandum – 2021-04-05 
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RESOLUTION NO. 2021-38 

 

A RESOLUTION OF THE ALBANY CITY COUNCIL AUTHORIZING  

THE CITY MANAGER TO EXECUTE AN AGREEMENT WITH THE  

DIVERSE HOUSING WORKING GROUP, C/O ST. ALBAN’S CHURCH  

FOR FUNDING SUPPORT FOR THE FREE LAUNDRY PROGRAM 

ADMINISTERED BY THE DIVERSE HOUSING WORKING GROUP 

 

WHEREAS, the Diverse Housing Working Group (DHWG) has implemented a free 

laundry program to address the current needs of the community since May 2020 during the 

COVID-19 pandemic; and 

 

WHEREAS, on April 5, 2021, the City Council approved to allocate $4,000 from the 

City Council Discretionary Funds to support the program; and  

 

WHEREAS, St. Alban’s Church is the official nonprofit sponsor for the Diverse 

Housing Working Group.  

 

NOW, THEREFORE, BE IT RESOLVED, that the Albany City Council hereby 

authorizes the City Manager to execute an agreement between the City of Albany and the 

Diverse Housing Working Group, c/o St. Alban’s Church for funding support in a total amount 

of $4,000 allocated from the City Council Discretionary Funds for the Free Laundry Program 

administered by the Diverse Housing Working Group; and 

 

BE IT FURTHER RESOLVED, that St. Albany’s Church, as the recipient and the 

official nonprofit sponsor for the Diverse Housing Working Group, uses the fund solely for 

the purpose of purchasing materials and supplies directly supporting the Free Laundry 

Program.  
  

 

 

 

 _______________________________ 

 GE’NELL GARY, MAYOR 
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CONTRACT NO. C21-39 

 

FINANCIAL DONATION AGREEMENT 

BETWEEN 

THE CITY OF ALBANY 

AND 

THE DIVERSE HOUSING WORKING GROUP C/O ST. ALBAN’S CHURCH 

FOR: 

FUNDING SUPPORT FOR THE FREE LAUNDRY PROGRAM 

ADMINISTERED BY THE DIVERSE HOUSING WORKING GROUP 

 

 

This FINANCIAL DONATION AGREEMENT ("AGREEMENT"), is made and 

entered into this ___ day of ___________ 20___ by and among the City of Albany, a 

California charter city ("CITY"), and the Diverse Housing Working Group c/o St. Alban’s 

Church ("RECIPIENT"). 

 

In consideration of the mutual covenants and conditions set forth herein, the parties 

agree as follows: 

 

SECTION 1. COMPENSATION AND METHOD OF PAYMENT. 

 

Subject to any limitations set forth in this AGREEMENT, CITY agrees to pay 

RECIPIENT a total amount of $4,000 to fund the Free Laundry Program administered by 

the Diverse Housing Working Group (the “PROGRAM”). Total compensation shall be 

paid directly to St. Alban’s Church as the official nonprofit sponsor for the Diverse 

Housing Working Group. Payment shall be made on a monthly basis, pursuant to receipt 

of monthly invoices under Section 3 herein, by check, or any other method which is 

appropriate and acceptable to CITY. 

 

SECTION 2. USE OF FUNDS. 

 

RECIPIENT agrees to use funds provided by the CITY to RECIPIENT solely for 

the purpose of purchasing materials and supplies directly supporting the PROGRAM, 

including but not limited to detergent and related laundry supplies. CITY shall be entitled 

to determine, upon receipt of monthly invoices as set forth in Section 3, whether 

RECIPIENT’s use of CITY funds was within the acceptable scope of this AGREEMENT. 

Should the CITY determine in its sole discretion that any funds given by it to RECIPIENT 

were improperly expended, CITY shall be entitled to recover such improperly expended 

funds from RECIPIENT; RECIPIENT shall remit payment of such improperly expended 

funds to CITY immediately upon CITY’s demand.  

 

SECTION 3. INVOICING AND REPORTING REQUIREMENTS 

 

Each month RECIPIENT shall furnish to CITY a monthly invoice and expense 

statement with an accounting of expenses for reimbursement by the CITY. Expense report 
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shall include, at a minimum, all of the following information: total amount of funds spent 

and description of expenditures, receipts for expenditures, and number of people served.  

 

CITY shall independently review monthly invoices and expense statements as 

submitted by the RECIPIENT to determine compliance with the provisions of this 

AGREEMENT and shall have the authority to request additional documentation and 

explanation on expenditures as needed. Upon satisfactory review of invoice and expense 

statements, CITY shall provide payment to RECIPIENT for expenses incurred for the 

month. Total reimbursement for all services within the scope of this AGREEMENT shall 

not exceed $4,000.  

 

SECTION 4. COMPLIANCE WITH APPLICABLE LAWS, PERMITS, AND 

LICENSES. 

 

RECIPIENT shall keep itself informed of and comply with all applicable federal, 

state, and local laws, statutes, codes, ordinances, regulations, and rules in effect during the 

term of this AGREEMENT. RECIPIENT shall obtain any and all licenses, permits, and 

authorizations necessary to perform the services set forth in this AGREEMENT. Neither 

CITY, nor any elected or appointed boards, officers, officials, employees, or agents of 

CITY, shall be liable, at law or in equity, as a result of any failure of RECIPIENT to comply 

with this section. 

 

SECTION 5. INDEMNIFICATION.  

 

CITY and its elected and appointed boards, officials, officers, agents, employees, 

and volunteers (individually and collectively, "INDEMNITEES") shall have no liability to 

RECIPIENT or any other person for, and RECIPIENT shall indemnify, defend, protect, 

and hold harmless INDEMNITEES from and against, any and all liabilities, claims, 

actions, causes of action, proceedings, suits, damages, judgments, liens, levies, costs, and 

expenses of whatever nature, including reasonable attorneys' fees and disbursements 

(collectively "CLAIMS"), which INDEMNITEES may suffer or incur or to which 

INDEMNITEES may become subject by reason of or arising out of any injury to or death 

of any person(s), damage to property, loss of use of property, economic loss, or damages 

otherwise occurring as a result of or allegedly caused by the RECIPIENT’s performance 

of or failure to perform any services under this AGREEMENT or by the negligent or willful 

acts or omissions of RECIPIENT, its agents, officers, directors, subcontractors, or 

employees, committed in performing any of the services under this AGREEMENT. 

 

SECTION 6. DEFAULT. 

 

In the event RECIPIENT is in default under the terms of this AGREEMENT, the 

funding provided by CITY to RECIPIENT shall be returned to the CITY, and CITY may 

immediately terminate this AGREEMENT with three days’ written notice to RECIPIENT. 

Default under this AGREEMENT shall be deemed to have occurred if any of the following 

occurs, without limitation: (1) RECIPIENT fails to comply with Section 4 herein; or (2) 

RECIPIENT fails for any reason to continue to provide services for the PROGRAM, in 
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which case CITY shall be entitled to a prorated refund of its funding for the time 

PROGRAM was inoperative.  

 

SECTION 7. TERM. 

 

 This AGREEMENT shall commence on the date it is fully executed by each of the 

Parties, and shall expire on the date CITY’s reimbursement to RECIPIENT under this 

AGREEMENT totals $4,000.00. This term shall be subject to extension or modification by 

written agreement of both Parties in accordance with Section 10, herein.   

 

SECTION 8. AUTHORITY TO EXECUTE. 

 

The person or persons executing this AGREEMENT on behalf of RECIPIENT 

represents and warrants that he/she/they has/have the authority to so execute this 

AGREEMENT and to bind RECIPIENT to the performance of its obligations hereunder. 

 

SECTION 9. BINDING EFFECT. 

 

This AGREEMENT shall be binding upon the heirs, executors, administrators, 

successors, and assigns of the parties. 

 

SECTION 10. MODIFICATION OF AGREEMENT. 

 

No amendment to or modification of this AGREEMENT shall be valid unless made 

in writing and approved by the RECIPIENT and by the CITY. The parties agree that this 

requirement for written modifications cannot be waived and that any attempted waiver 

shall be void. 

 

SECTION 11. W-9 FORM 

 

 Complete the attached EXHIBIT “D”, W-9 FORM”, that will be removed from this 

contract and forwarded to our Finance Department for use during invoice processing. 

 

SECTION 12. ENTIRE AGREEMENT. 

 

This AGREEMENT, including the attached EXHIBITS "A" through "D", is the 

entire, complete, final, and exclusive expression of the parties with respect to the matters 

addressed herein and supersedes all other agreements or understandings, whether oral or 

written, or entered into between RECIPIENT and CITY prior to the execution of this 

AGREEMENT. No statements, representations, or other agreements, whether oral or 

written, made by any party which are not embodied herein shall be valid and binding.  
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SECTION 13. SEVERABILITY. 

 

If any term, condition, or covenant of this AGREEMENT is declared or determined 

by any court of competent jurisdiction to be invalid, void, or unenforceable, the remaining 

provisions of this AGREEMENT shall not be affected thereby and the AGREEMENT shall 

be read and construed without the invalid, void, or unenforceable provision(s). 

 

 IN WITNESS WHEREOF, the parties hereto have caused this AGREEMENT to be 

executed the day and year first above written. 

 

 

CITY OF ALBANY:     RECIPIENT: 

 

By________________________________  By___________________________ 

        Nicole Almaguer, City Manager              (Authorized Officer) 

       Name: 

Date _________________    Title: 

 

       By___________________________ 

             (Authorized Officer) 

       Name: 

       Title: 

 

APPROVED AS TO FORM:    

       

_______________________________    

  Malathy Subramanian, City Attorney    

    

Date _______________        

 

 

ATTEST: (Contract No. C21-39) 

 

_______________________________ 

  Anne Hsu, City Clerk 

 

Date _______________ 

 

 



CONTRACT NO.  C21-39 

 

 

 

EXHIBIT A – SCOPE OF AGREEMENT 

 

RECIPIENT agrees to use funds provided by the CITY to RECIPIENT solely for the 

purpose of purchasing materials and supplies directly supporting the PROGRAM, including but 

not limited to detergent and related laundry supplies. CITY shall be entitled to determine, upon 

receipt of monthly invoices as set forth in Section 3, whether RECIPIENT’s use of CITY funds 

was within the acceptable scope of this AGREEMENT. Should the CITY determine in its sole 

discretion that any funds given by it to RECIPIENT were improperly expended, CITY shall be 

entitled to recover such improperly expended funds from RECIPIENT; RECIPIENT shall remit 

payment of such improperly expended funds to CITY immediately upon CITY’s demand.  

 

 

 

 

 

EXHIBIT B – BUDGET / COMPENSATION 

 

 

Subject to any limitations set forth in this AGREEMENT, CITY agrees to pay RECIPIENT 

a total amount of $4,000 to fund the Free Laundry Program administered by the Diverse Housing 

Working Group (the “PROGRAM”). Total compensation shall be paid directly to St. Alban’s 

Church as the official nonprofit sponsor for the Diverse Housing Working Group. Payment shall 

be made on a monthly basis, pursuant to receipt of monthly invoices under Section 3 herein, by 

check, or any other method which is appropriate and acceptable to CITY. 

 

 

 
 



        EXHIBIT D  -  W-9 FORM
To be completed and returned with contract













City of Albany Finance Department 
New Vendor Form 

Phone: (510) 528-5730 AccountsPayable@AlbanyCA.org 
1000 San Pablo Ave 
Albany, CA  94706 

Please complete this form and return it to the City of Albany Accounts Payable Department 
at the email or address below with your company’s Form W-9. 

Legal Name:  ________________________  DBA: __________________________________  

Type of Business:  ____________________  Payable to: _____________________________  

Preferred Method of Payment: 

CHECK 

Remit to Address:  ____________________________________________  

 ____________________________________________  

 ____________________________________________  

EFT 

Name of Financial Institution: ___________________________________________  

Name on Account:   ___________________________________________  

  Checking  Savings 

Account Number:   ___________________________________________  

ABA Routing Number:   ___________________________________________  

Contact Information: 

Name:   ___________________________________________  

Phone Number:   ___________________________________________  

Email Address (required for EFT): ________________________________________  

Signature of Authorized Signer: 

Signature:  _____________________________________  Date: _______________________  

Print Name:  ____________________________________  Title: _______________________  



 
DATE: 04/5/2021 

 

MEMORANDUM 

 

 

To: Albany City Council Members 

 

From: Mayor Ge’Nell Gary 

 

Re: Free Laundry program 

 

 

RECOMMENDATION  

 

That the City Council fund the Free Laundry program for the next year at a rate of $1250 a month 

or $15,000 for the year.   

 

 

BACKGROUND  

Albany’s Diverse Housing Working Group has been active since 2012 when a large community 

of unhoused people lived on the Albany Bulb. In 2016, DHWG members initiated a free shower 

program at the AUSD Aquatic Center with the support of many local churches, community 

organizations and businesses. The program ran successfully for four years until the Covid-19 

pandemic forced the closure of the pool and locker rooms in March of 2020. In the following 

weeks, DHWG made efforts to get phone numbers and contact information from guests in hopes 

of the reopening of the shower program within the upcoming year. Since then, DHWG has 

implemented a free laundry program to address the current needs of the community. Unfortunately, 

DHWG is unable to secure adequate funding to continue this much need service. Thus, it is my 

recommendation that the City fully allot funding for this activity.   

 

 

DISCUSSION 

The laundry program was initiated in May of 2020.  Initial contacts were made to the shower 

guests, and DHWG was able to schedule just a few people a week by phone. However, 

community residents were never turned away unless they failed to abide by the rules regarding 

wearing masks and having their temperature taken while utilizing the facilities. Weekly 

participants are charted below. We peaked at 27 but generally have around 10 people a week. 



 

 
  

  
Additionally, DWHG was made aware of the laundry needs of people living in University 

Village through Brian Doss and his support of the food program operations. DHWG invited the 

students and families in with open arms in hopes representing community outreach efforts well.  

Thus, the need and time allocated has increased recognizing the need for increased funding to 

support laundry services and supplies.  

The expenses for laundry services within last eight months of 2020 were $1335. To date, DHWG 

has spent $1204 in the first two months of 2021. Here’s a graph of our expenses by month: 



 

 

 
The initial funding for the laundry program was reimbursed by the Albany Community 

Foundation. The Albany Community Foundation provided grants totaling $3600 which covered 

the following items: the utilization of washer & dyers, laundry soap, fabric softener, hand 

sanitizer Covid-19 protection and facilities clean-up supplies. 

 

SUSTAINABILITY CONSIDERATIONS 

 

DHWG laundry program services are provided by the Solano Cleaning Center, a local business 

making every effort to put minimal pressure on the environment. 

 

SOCIAL EQUITY AND INCLUSIVITY CONSIDERATIONS 

 

DHWG has found that the laundry program has offered opportunities for offsetting the financial 

burdens. Presently we have two volunteers, who help with the laundry operations and follow through of 

services i.e. sanitizing measures. 

 

CITY COUNCIL STRATEGIC PLAN INITIATIVES 

 

The City Council Strategic Plan Initiatives under the caption of Engaging Community should 

include these services that proportionally address the needs of Albany residents.   

 

 

 

 

 



 

 
FINANCIAL CONSIDERATIONS 

 

St. Albans has allowed the DHWG to utilize their 5013© as a fiscal agent to receive donations. 

However, I am requesting that this free laundry program be funded through Albany Cares current 

budget resources.  
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