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Public Works Department: 540 Cleveland Avenue, Albany, CA  94710; phone 510-524-9543 
Community Development Department: 1000 San Pablo Avenue, Albany, CA 94706; phone 510-528-5760 

APPLICATION FOR ENCROACHMENT PERMIT 
FOR UTILITY ACTIVITY IN THE PUBLIC RIGHT-OF-WAY 

LOCATION: __________________________________________________________________________________________ 

Applicant Company Name: ________________________________________________________________________ 

Company Address: ___________________________________________________________________________________ 

Contact phone: _______________________________ Contact email: ____________________________________ 

Name of person submitting application: _______________________________________________________________ 

Contact phone: _______________________________ Contact email: ____________________________________ 

Contractor Company Name  
(if different than applicant): __________________________________________________________________________ 

CSLB License Type: _____________________________     CSLB License #_____________________________________ 

Contact Phone: _______________________________    Contact email: _____________________________________ 

DESCRIPTION OF WORK 

CONSTRUCTION DATES: 

ESTIMATED NUMBER OF WORKING DAYS TO COMPLETE JOB: 
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CONDITIONS OF APPROVAL 

ACCEPTANCE OF CONDITIONS 

I, the undersigned authorized agent of the applicant herein described, hereby make application for 
approval of the project described in this application in accordance with the provisions of the City’s 
ordinances, and I hereby certify that the information given is true and correct to the best of my 
knowledge and belief. 

The applicant shall hold harmless, defend, and indemnify the City, and its officers, agents and 
employees, from and against any and all liability, loss, damage, or expense, including without limitation 
reasonable attorney’s fees which the City may suffer or incur as a result of any claims arising from the 
issuance of the encroachment permit or the design, installation, operation, maintenance or removal of 
the encroachment, excepting those claims arising from the City’s sole negligence, willful misconduct, or 
active negligence. The prevailing party in any action to enforce this provision shall be entitled to an 
award of reasonable attorney’s fees.   

Applicant Signature: ___________________________________        Date: ______________________ 

Print Name: _________________________________________________________________________________ 
SPECIAL CONDITIONS  

1. All work per City Standard Details; any sidewalk concrete removed must be replaced within 14
days.

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

STANDARD CONDITIONS 

SAFETY 

1. All construction personnel must wear personal protective equipment pursuant to Caltrans safety
standards.

2. Permittee shall provide for traffic control and pedestrian safety and lane closures per Caltrans
California Manual on Uniform Traffic Control Device (MUTCD) Part 6.
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3. The permittee shall take all necessary precautions to allow emergency vehicles to pass through 
the construction zones without delays Roadway closures or access restrictions affecting 
emergency vehicles shall be reported to the City of Albany Police Department dispatch at 510-
525-7300. 

4. No open excavations shall be left unsupervised.  All excavations shall be back filled or covered at 
the end of the working day. 

5. Permittee is responsible for identifying all underground facilities and utilities before any excavation. 
Contact Underground Service Alert (USA) and/or pothole (i.e. prospect for and locate the existing 
sewer lateral by hand excavation which will not be located by USA) in advance.  

6. Large high-pressure natural gas transmission line is located on portions of Jackson Street, Castro 
Street, and Adams Street. PG&E personnel must be on site while working near this facility. 

CONSTRUCTION STANDARDS 

7. All work and activities shall be in accordance with the California Building Standards code, City 
Standard Specifications and Drawings approved by the City Engineer, Greenbook Standard 
Specifications for Public Works Construction, Albany Municipal Code, and application Federal, 
State and regional government agency regulations. 
 

8. No change may be made in the location, dimensions, character, or duration of approved activity 
without written approval of the City. 
 

9. Unless expressly waived in writing, all work in the City right-of-way shall be inspected by the City. 
Inspections by the City must be requested in advance of the work to be performed.  
 

10. Permits shall only be issued only to the permittee making application and may not be assigned to 
person or contractor.  

PROVISIONS OF PERMIT  

11. The permittee shall begin the work or use authorized by a permit issued pursuant to this chapter 
within 180 days from the date of the issuance unless a different period is stated in the permit, or an 
extension of time is granted by the City. If the work or use is not begun accordingly, the permit 
shall become void. 
 

12. This encroachment permit may be revoked at any time whenever: (1) the permitted work, 
whether because of changed conditions or otherwise, interferes with adequate or safe public use 
of the right-of-way involved; or (2) The permittee fails to comply with or violates any applicable 
government standard or condition of the issuance of the permit. 
 

13. Upon revocation of the permit, the permittee shall immediately restore the public right-of-way to 
a condition as required by City. If the restoration is not completed within the time specified by the 
City, City may take any and all necessary enforcement action so required to restore the right-of-
way. Any and all costs incurred by the City will be deducted from any deposits posted by the 
permittee and if necessary, recovered by legal action. 
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14. If the Enforcement Official of the City of Albany has determined there exists condition(s) or 
activities, which constitutes an imminent threat of serious injury or harm to any persons or property, 
the City will describe actions required to correct the violation. If permittee does not take action 
within the prescribed time, the City will take all actions deemed necessary to remove, repair, or 
isolate such dangerous conditions, utilizing the City's own forces or private contract, or any 
combination thereof. The costs incurred by the City may be recovered by the City pursuant to 
applicable provisions of City Codes. 

CONSTRUCTION HOURS AND LANE CLOSURE LIMITATIONS  

15. Construction hours on the City of Albany are 8:00AM to 6:00PM Monday through Saturday; and 
10:00AM to 5:00PM Sunday and Holidays. No startup of heavy equipment is allowed prior to 8:00 
AM. No exceptions without express prior permission by the Director of Public Works. 

16. Lane closures limited to 9:00 am to 3:00 pm on San Pablo Avenue, Buchanan Street, Marin 
Avenue and Solano Avenue. Permittee is required to consult with AC Transit if transit service will be 
impacted by construction. 

PUBLIC ACCESS 

17. Permittee shall maintain public access to all areas in the vicinity of the of work in the public right-
of-way and provide necessary temporary accessible sidewalks and bicycle access. Permittee 
must furnish proximity actuated audible signs for construction closures per PROWAG R303. 

18. Permittee is responsible for maintaining access to public transit stops. Permittee is required to 
contact relevant transit agencies (e.g., AC Transit, Golden Gate Transit) in advance of any 
limitations to their normal operations.  

19. Permittee shall maintain at all times access to private property, driveways, and businesses. If 
necessary, provide alternate/temporary access. Permittee shall notify property owners and 
occupants of all properties subject to service interruption and/or disruption. 

20. Permittee shall take all necessary steps to allow Waste Management of Alameda County access 
for scheduled pick-up. Contact Waste Management in the event access to property will be 
restricted. 

21. Permittee shall contact the City of Albany Public Works Department at 510-524-5700 in the event 
permitted work will conflict with posted street cleaning days. 

PUBLIC STREET PARKING 

22. “No Parking” restriction signs must be obtained from the City a minimum of 72 hours in advance of 
work. 

23. Please note that street parking is in high demand. Minimize use of street parking and release 
parking restrictions once work is completed in order to allow access to public street parking. 
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STREET TREES 

24. Permit does not authorize tree removal or trimming without express prior permission by the Public 
Works Director. 

25. For all street trees that have a drip line within the area of construction  

a. No excavation shall be permitted on site until arborist has approved the proposed staging 
area(s). No tree pruning, removal of root-cutting shall occur without the arborist direction, 
recommendation, or approval. All trenching within the dripping line of existing trees shall 
be by hand with care taken not to damage roots over 2” diameter. 

b. For trees located on a neighboring property that have roots or branches that cross 
construction area, the permittee has a responsibility for reasonable care of the tree and 
for providing the neighboring property owner adequate notice of the start of construction.  

c. During construction, the permittee shall be responsible for management of drainage and 
irrigation systems, avoidance of vehicle movements near tree roots, and avoidance of 
stockpiling of materials near tree roots.  

d. In the event of unexpected damage, the permittee shall contact the City’s arborist (510-
559-4275) for consultation.  

SITE RESTORATION 

26. Permittee is responsible for any damage or disruption to existing facilities and/or utilities. 
Construction must conform to City Standard Details for curb, gutter, sidewalk, and street repairs ( 
http://www.albanyca.org/index.aspx?page=1400 ). Exceptions must be approved by the City 
Engineer. 

27. Survey monuments destroyed or displaced during the progress of the work shall be replaced by 
the permittee at no expense to the City of Albany. 

28. Permittee will be responsible for repairing any irrigation and landscaping at public right of way in 
kind. 

29. Permittee is required to spray clean all the utility location pavement markings after completion of 
work. 

30. Permittee is required to restore street lights. If change in location of type of street light is required, 
contact the Public Works Department at 510-524-5700. Permittee may not change the luminaire 
type/model without consultation with Public Works. 

31. Permittee is required to restore all damaged street stripping & signage to conform to current State 
and Federal requirements. 

http://www.albanyca.org/index.aspx?page=1400
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32. Restoration of concrete curb ramps shall conform to current State and Federal accessibility 
requirements. Separate permit required may be required if restoration is not detailed on approved 
plans. 

33. Permittee is required to provide certification of compaction testing to City’s Inspector before 
paving. 

34. Permittee is required to replace slurry seal or any newly sealed streets with black aggregate slurry 
as directed by the City Engineer. 

INSPECTIONS 

35. Contact the City’s Inspector at 510-528-5760 to schedule inspection a minimum of 48 hours in 
advance of excavating. 

ENVIRONMENTAL REGULATIONS 

36. Dust shall be controlled at all times and adjoining street and private drives shall be kept clean of 
project dirt, mud, materials and debris. 

37. Erosion and sediment control measures shall be in place on or before October 15 and maintained 
continuously through April 15. 

38. Permittee shall be responsible for full compliance with the City’s Storm Water program and the 
Alameda County NPDES permit requirements. For additional information, visit the Alameda 
Countywide Clean Water Program at http://www.cleanwaterprogram.org 

39. Permittee is required to collect and remove all trash and materials generated by permitted work. 
No stockpiling of soil, materials, or equipment is allowed on City right-of-way without express City 
permission.  

http://www.cleanwaterprogram.org/
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