
 

PARKS AND RECREATION COMMISSION MEETING AGENDA 

Thursday, April 13, 2017, 7:00 pm 

City Hall Council Chambers, 1000 San Pablo Avenue 

 

   

 

1. CALL TO ORDER 

 

2.  APPROVAL OF ACTION MINUTES: March 9, 2017 

 

3. PUBLIC COMMENT 

For persons desiring to address the Commission/Committee/Board on an item that is not on the agenda please note 

that each speaker is limited to three (3) minutes. The Brown Act limits the Committee’s ability to take and/or dis-

cuss items that are not on the agenda; therefore, such items are normally referred to staff for comment or to a future 

agenda. 

 

4. ANNOUNCEMENTS/DIRECTOR’S REPORT: Ohlone Greenway project bid announcement; Memorial Park 

Tot Play area and Pierce Street Park updates 

 

   

5. PUBLIC HEARING/PRESENTATIONS: 

 

5-1:  Street Tree Removal Application for 804 Madison Street: The Commission will review the street tree re-

moval application for one (1) Tristaniopsis laurina. 

  

Recommended Action: That the Commission deny the street tree removal application submitted for  

804 Madison Street. 

 

Attachments: Staff Report with images, Tree Evaluation, Tree Removal Application 

 

5-2:  Street Tree Removal Application for 926 Polk Street: The Commission will review the street tree removal 

application for one (1) Camphor. 

  

Recommended Action: That the Commission approve the street tree removal application submitted for  

926 Polk Street. 

 

Attachments: Staff Report with images, Tree Evaluation, Tree Removal Application 

 

5-3:  Street Tree Removal Application for 1319 Solano Avenue: The Commission will review the street tree 

removal application for one (1) Eucalyptus nicholii. 

  

Recommended Action: That the Commission approve the street tree removal application submitted for  

1319 Solano Avenue. 

 

Attachments: Staff Report with images, Tree Evaluation, Tree Removal Application 

 

   

6.  DISCUSSION AND POSSIBLE ACTION ITEMS ON MATTERS RELATED TO THE FOLLOWING 

ITEMS: 

 

 6-1: Dartmouth Tot Lot Improvements: Review proposed Measure WW improvements to the Dartmouth Tot  

Lot and discuss idea of adding a restroom to the park. 

   

Recommended Action:  

  1. That the Commission review the Measure WW funded improvements (new fencing, drinking fountain 

and park sign) and approve.  

  2. Open discussion with community about the possibility of adding a restroom to the park-no formal action 

will be taken. 

 Attachments: Staff report, community petition, images 



 

6-2: Biennial Review of Street Tree Removal Policy: Review and discuss the City of Albany’s Street Tree Re-

moval Policy.  

 

  Recommended Action: That the Commission establish a sub-committee to review and recommend revisions  

to the policy. 

  Attachments: Street Tree Removal Policy 

 

 6-4:  Friends of Albany Parks Update: Report back to the Commission on the Friends of Albany Parks events 

and request Commissioners to volunteer to attend upcoming events. 

 

  Past: Upcoming: Albany Hill Gala; Albany Hill Clean Up 

Upcoming: Ocean View Park Clean-up (Saturday, May 6, 9 am) 

 

 

7. FUTURE AGENDA ITEMS 

(Commissioners announce of requests for future agenda items. No public comment will be taken on announcement 

of future agenda items). 

  

Next Meeting: Thursday, May 11, 2017 7:00 pm, City Hall Council Chambers, 1000 San Pablo Ave. Please note: 

There are no public meetings in August. 

 

8. ADJOURNMENT 

 

 
NOTE:  The Commission/Committee/Board packet is available for public inspection at the Albany Community Center, Senior Center, and 

City Hall. The agenda and supporting staff reports, if available, can be found on our web page at www.albanyca.org. If you provide your 

name and address when speaking before the Commission/Committee/Board it will become part of the official public record, which will be 

posted on the Internet. 

http://www.albanyca.org/


 

PARKS AND RECREATION COMMISSION MEETING MINUTES 

Thursday, March 9, 2017, 7:00 pm 

City Hall Council Chambers, 1000 San Pablo Avenue 

 

   

 

1. CALL TO ORDER: 7:05 pm; Present: Chair Tanner, Vice Chair Chang Frank, Commissioners Romero, Es-

bin, Abbott, Pearson, Mellers 

 

2.  APPROVAL OF ACTION MINUTES: February 9, 2017; Motion made by Commissioner Esbin to approve the 

minutes with corrections; Seconded by Commissioner Pearson; 5 in favor; 2 Abstained; Motion carried 

 

3. PUBLIC COMMENT 

For persons desiring to address the Commission/Committee/Board on an item that is not on the agenda please note 

that each speaker is limited to three (3) minutes. The Brown Act limits the Committee’s ability to take and/or dis-

cuss items that are not on the agenda; therefore, such items are normally referred to staff for comment or to a future 

agenda. 

 

4. ANNOUNCEMENTS/DIRECTOR’S REPORT:  

 

   

5. PUBLIC HEARING/PRESENTATIONS: 

 

5-1:  Ocean View Field Conversion to Artificial Turf:  

 

Representative from Albany Little League was not present to make presentation to Commission, no presen-

tation given. 

 

   

6.  DISCUSSION AND POSSIBLE ACTION ITEMS ON MATTERS RELATED TO THE FOLLOWING 

ITEMS: 

 

 6-1: Gender Neutral Bathroom Law: Considered sign options for single user restrooms as required by AB 1732 

and made a recommendation to Council. 

   

Motion made by Chair Tanner to recommend the all gender sign on wall have the text “Restroom” with tac-

tile text “All Gender” and the restroom door have the geometric unisex sign with the symbol for a toilet. The 

symbol for accessibility will be included on door signs that are ADA accessible; Seconded by Commissioner 

Pearson; 5 in favor; 2 opposed; Motion carried. 

 

 

6-2: Council Strategic Plan and Work Plan: Reviewed the City Council Strategic Plan and finalized the Parks 

& Recreation Commission 2017-2019 Work Plan. 

 

 Motion made by Commissioner Abbott to approve the 2017-2019 Workplan; Seconded by Chair Tanner; All 

in favor; Motion carried. 

 

 6-4:  Friends of Albany Parks Update: Update given to the Commission about the Friends of Albany Parks 

events and requested Commissioners to volunteer to attend upcoming events. 

 

  No action taken 

 

 6-5:  Measure WW Project Update: Reported on Ohlone Greenway bid opening and possible action to adjust 

Measure WW project funding. 

 

  Informational, no action taken 

   

 

7. FUTURE AGENDA ITEMS 



(Commissioners announce of requests for future agenda items. No public comment will be taken on announcement 

of future agenda items). 

  

Next Meeting: Thursday, April  13, 2017 7:00 pm, City Hall Council Chambers, 1000 San Pablo Ave. Please note: 

There are no public meetings in August. 

 

8. ADJOURNMENT: 8:32 pm 

 

 
NOTE:  The Commission/Committee/Board packet is available for public inspection at the Albany Community Center, Senior Center, and 

City Hall. The agenda and supporting staff reports, if available, can be found on our web page at www.albanyca.org. If you provide your 

name and address when speaking before the Commission/Committee/Board it will become part of the official public record, which will be 

posted on the Internet. 

http://www.albanyca.org/






            City of Albany Street Tree Inspection / Staff Report 
 

 

Tree Location: 804 Madison St Tree # (direction of traffic): 2   

 

Species:  Tristaniopsis laurina   - #: 1   14 ” dbh  38 ’ ht 

 

Assignment: Review trees and provide recommendations for: 

Removal -  Pruning -  Sidewalk Repair  - Root Pruning 

 

Summary 

Property owner appled for removal due to sidewalk damage 

 

Observations 

sidewalk is lifted and cracked from one large root. Tree is slightly overshadowing tree #1 

 

Tree Descriptions 

Health: good 

 

Structure: good 

 

Discussion 

large healthy tree, sidewalk repair may be possible to save the tree, sidewalk is damaged only in one spot, 

however, sidewalk has been previously repair and curved out for tree basins. 

 

 

Fiscal impact: Cost of removal estimated at $2,000.00 

Recommendations 

repair sidewalk to save tree. root prune and thin canopy. 

 

Inspected by:  John Hawkridge, Urban Forester, ISA Certified Arborist WE-3063AU 

 

Date:   2017-03-23                             

 

Photos taken 

 



location: 804 Madison St

species: Tristaniopsis (Swamp Myrtle) Evaluator:

dbh/ht: 14" x 38' Date:

 Factor Points

1

1

0

1

1

1

3

Presence of decay, insects and diseases

Strong attachments, no included bark

Free of decay and cavities

Well proportioned, good form

Wound closure

Dead limbs/epicormic sprouting

Root anchorage

Restricted root system relative to canopy

Mechanical injury

Girdling roots

Compaction or water-logged roots

Presence of insects or diseases 

Sound bark and wood, no cavities

Upright trunk (well tapered)

Included bark between co-dominant stems

Mechanical or fire injury

Cracks

Swollen or sunken area

Presence of insects and diseases

none

small old cuts not healed over

3/23/2017

Comments

none

none

some minor inclusion, but strong branch unions

small old cuts not healed over

none

none

none

none

none

none

none

none

some previous root pruning

none

none

none

none

TREE CONDITION EVALUATION FORM

Condition points

Condition points

Condition points

ROOTS

TRUNK

LIMB AND BRANCH STRUCTURE

minor problems/concerns (1 point) - major problems (2 points) - extreme problems (3 points)

John Hawkridge



TREE CONDITION EVALUATION FORM

1

1

0

5

2

1

3

8

Water

Vehicles /parking zone / bus zone

Traffic Signal/Stop Sign / other signs

Building contact

Sewer

Sidewalk / Pedestrian

Curb

Street (asphalt)

Powerlines

Nutrient deficiencies

Herbicidal, chemical injury symptoms

Wilted or dead leaves

Presence of insect or disease

Gas

Shoot vigor

Presence of weak or dead twigs

Presence of insects and diseases

Normal appearance (size, color, density)

none

none

none

none

none

none

none

none

some small dead branches

none

none

6'

none

none

Tree condition is taken into account along with any infrastructure conflicts to determine viability of removal.

Property owner applied for removal due to sidewalk damage. Sidewalk has been repaiared previously and curved around the tree basin/planting strip. The  tree 

could survive another root pruning. Document submitted is for drainage pipe work done next to tree # 1 in 2005. This is tree #2, the larger of the 2.

This evaluation does not incorporate wood density of the root collar and is an evaluation of the tree’s canopy from the ground surface only.

TREE SUMMARY and additional comments (photos and further comments, if any, on separate page):                                      Total Points

FOLIAGE

Total Infrastructure Points

Condition points

Total Condition Points

INFRASTRUCTURE CONFLICTS

none

none

none

cracked and lifted

small crack

Condition points

TWIGS



804 Madison - Tree on left 

 

 

damage to sidewalk  

 









            City of Albany Street Tree Inspection / Staff Report 
 

 

Tree Location: 926 Polk st Tree # (direction of traffic): 1   

 

Species:  Camphor   - #: 1   16 ” dbh  30 ’ ht 

 

Assignment: Review trees and provide recommendations for: 

Removal -  Pruning -  Sidewalk Repair  - Root Pruning 

 

Summary 

Property owner appled for removal due to sidewalk lifting 

 

Observations 

sidewalk is lifted and ramped from one large root.  

 

Tree Descriptions 

Health: fair to good 

 

Structure: fair to good 

 

Discussion 

sidewalk repair may be possible to save the tree, sidewalk is lifted only in one spot, no record of previous 

sidewalk repair 

 

 

Fiscal impact: Cost of removal estimated at $1,800.00 

Recommendations 

remove tree due to fair condition and sidewalk damage 

 

Inspected by:  John Hawkridge, Urban Forester, ISA Certified Arborist WE-3063AU 

 

Date:   2017-03-23                             

 

Photos taken 

 



location: 926 Polk St

species: Camphor Evaluator:

dbh/ht: 16" x 30' Date:

 Factor Points

1

1

0

1

1

Presence of decay, insects and diseases

Strong attachments, no included bark

Free of decay and cavities

Well proportioned, good form

Wound closure

Dead limbs/epicormic sprouting

Root anchorage

Restricted root system relative to canopy

Mechanical injury

Girdling roots

Compaction or water-logged roots

Presence of insects or diseases 

Sound bark and wood, no cavities

Upright trunk (well tapered)

Included bark between co-dominant stems

Mechanical or fire injury

Cracks

Swollen or sunken area

Presence of insects and diseases

none

none

3/23/2017

Comments

none

none

none

none

none

none

none

none

none

none

none

none

spilling over curb and sidewalk

some small dead limbs/dieback

none

none

none

TREE CONDITION EVALUATION FORM

Condition points

Condition points

Condition points

ROOTS

TRUNK

LIMB AND BRANCH STRUCTURE

minor problems/concerns (1 point) - major problems (2 points) - extreme problems (3 points)

John Hawkridge



TREE CONDITION EVALUATION FORM

2

2

1

1

5

2

1

1

1

5

10

Water

Vehicles /parking zone / bus zone

Traffic Signal/Stop Sign / other signs

Building contact

Sewer

Sidewalk / Pedestrian

Curb

Street (asphalt)

Powerlines

Nutrient deficiencies

Herbicidal, chemical injury symptoms

Wilted or dead leaves

Presence of insect or disease

Gas

Shoot vigor

Presence of weak or dead twigs

Presence of insects and diseases

Normal appearance (size, color, density)

signs on both sides of tree

none

none

none

none

none

primary (hi-voltage) overhead

none

several dead branches throughout tree

none

thinning

none

none

Tree condition is taken into account along with any infrastructure conflicts to determine viability of removal.

Property owner applied for removal due to sidewalk lifting. According to the owners son, a 6 year old fell and broke her arm. The tree is in fair to good condition, 

the sidewalk is ramped up, but sidewalk repair with root pruning may save the tree.

This evaluation does not incorporate wood density of the root collar and is an evaluation of the tree’s canopy from the ground surface only.

TREE SUMMARY and additional comments (photos and further comments, if any, on separate page):                                      Total Points

FOLIAGE

Total Infrastructure Points

Condition points

Total Condition Points

INFRASTRUCTURE CONFLICTS

none

none

none

ramping, some cracks

cracks

Condition points

TWIGS



926 Polk – sidewalk ramping

 

 





















            City of Albany Street Tree Inspection / Staff Report 
 

 

Tree Location: 1319 Solano Tree # (direction of traffic): 1   

 

Species:  Ecualyptus nicholii   - #: 1   36 ” dbh  40 ’ ht 

 

Assignment: Review trees and provide recommendations for: 

Removal -  Pruning -  Sidewalk Repair  - Root Pruning 

 

Summary 

Property owner appled for removal due to sidewalk damage and limb that broke out in October 2016. 

 

Observations 

The tree dropped a large limb in October / Most of the weight leans out over Solano Ave. / Roots are cracking 

and lifting the sidewalk, there has been some fairly recent sidewalk repair. 

 

Tree Descriptions 

Health: good 

 

Structure: fair 

 

Discussion 

Mature tree leaning out over Solano Ave. Overlal tree jhealth is good, but due its location removal might be 

best option. 

 

 

Fiscal impact: Cost of removal estimated at $3,000.00 

Recommendations 

Remove tree due to age, lean and proximity to pedestrian and vehicle traffic 

 

Inspected by:  John Hawkridge, Urban Forester, ISA Certified Arborist WE-3063AU 

 

Date:   2017-03-23                             

 

Photos taken 

 



location: 1319 Solano Ave

species: Eucalyptus nicholii (Willow Leaf Peppermint) Evaluator:

dbh/ht: 36"dbh x 40'ht Date:

 Factor Points

1

1

2

2

2

2

none

none

TREE CONDITION EVALUATION FORM

Condition points

Condition points

Condition points

ROOTS

TRUNK

LIMB AND BRANCH STRUCTURE

minor problems/concerns (1 point) - major problems (2 points) - extreme problems (3 points)

John Hawkridge

none

overgrown tree basin

none

none

3/20/2017

Comments

none

none

none

none

none

none

lean towards street

none

none

none

none

none

stub from recent limb failure

Root anchorage

Restricted root system relative to canopy

Mechanical injury

Girdling roots

Compaction or water-logged roots

Presence of insects or diseases 

Sound bark and wood, no cavities

Upright trunk (well tapered)

Included bark between co-dominant stems

Mechanical or fire injury

Cracks

Swollen or sunken area

Presence of insects and diseases

Strong attachments, no included bark

Free of decay and cavities

Well proportioned, good form

Wound closure

Dead limbs/epicormic sprouting

Presence of decay, insects and diseases



TREE CONDITION EVALUATION FORM

1

1

0

6

2

2

2

2

1

9

15

some lifting and cracking

curb is gone in parts and cracked in others

Condition points

TWIGS

Tree condition is taken into account along with any infrastructure conflicts to determine viability of removal.

The tree dropped a large limb in October / Most of the weight leans out over Solano Ave. / Roots are cracking and lifting the sidewalk, there has been some 

fairly recent sidewalk repair.

This evaluation does not incorporate wood density of the root collar and is an evaluation of the tree’s canopy from the ground surface only.

TREE SUMMARY and additional comments (photos and further comments, if any, on separate page):                                      Total Points

FOLIAGE

Total Infrastructure Points

Condition points

Total Condition Points

INFRASTRUCTURE CONFLICTS

none

none

none

none

none

none

some dead branches

none

none

none

none

some cracking, lean over street is a concern

none

lean over street and diagonal parking area

none

some minor branch contact, roots may be causing problems

none

Shoot vigor

Presence of weak or dead twigs

Presence of insects and diseases

Normal appearance (size, color, density)

Nutrient deficiencies

Herbicidal, chemical injury symptoms

Wilted or dead leaves

Presence of insect or disease

Gas

Water

Vehicles /parking zone / bus zone

Traffic Signal/Stop Sign / other signs

Building contact

Sewer

Sidewalk / Pedestrian

Curb

Street (asphalt)

Powerlines



1319 Solano  

 

 



CITY OF ALBANY 

PARKS AND RECREATION COMMISSION 

STAFF REPORT 

 

Agenda Date:  April 13, 2017 

 

SUBJECT: Measure WW Project: Dartmouth Tot Lot 

 

REPORT BY:  Chelle Putzer, Recreation and Community Services Director 

 

 

RECOMMENDATION 

 

That the Commission approve the plan for the Dartmouth Tot Lot improvements. 

 

BACKGROUND 

 

Measure WW passed in 2008 allocating funding to cities based on population. Measure WW funds are to 

be used for capital projects to support land and facilities for recreational activities and services. The City 

of Albany received $771,363 and had an available balance of $549,127.  

 

In April of 2015, the Parks & Recreation Commission began developing a priority project list for the 

unallocated Measure WW funds of $549,127. Measure WW funds are set to expire December 31, 2018 

and applications for projects were due March 31, 2016. In setting priorities, the Commission considered 

project readiness and feasibility, extent of use, and recreation needs of the community. Projects ideas 

came from community input, Friends of Albany Parks events, various city master planning documents, 

the Commission and staff. The Commission and staff worked together to create a project list with cost 

estimates at their April, May and July meetings in 2015. The list included the following projects: 

 

1. Memorial Park Improvements: Bathroom renovation, expand and enhance tot playground, 

improve lighting, seating and park entry 

2. Ocean View Park: Convert grass area behind picnic into Bocce Court and add a bike/ped 

connector path to UC Village 

3. Dartmouth Tot Lot: Replace fencing and drinking fountain, add park sign and solar trash can 

4. Ohlone Greenway: add amenities such as fitness trial, public art, fruit/nut trees, senior area, 

improve signage and seating 

5. Key Route Median Path: Add a walking path from Solano to Brighton 

6. Shrine Pocket Park: Expand and improve the area around the Shrine to create a civic space and 

improve dedication plaques 

 

In August of 2015, staff submitted a list of all the proposed projects to be included in the Capital 

Improvement Plan (CIP) for Fiscal years 2016-2020 and funding sources were identified for all of the 

projects on the Parks & Recreation Commission’s list using a combination of Measure WW and other 

available funding sources. The CIP was presented to and approved by the City Council on October 6, 

2015. Measure WW project applications were submitted to the East Bay Regional Park District (EBRPD) 
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in March 2016 and those applications were approved in June of 2016. City Council also approved a 

revised CIP program on December 19, 2016. 

 

Projects that were approved by the Parks and Recreation Commission, City Council and EBRPD for 

Measure WW funding are: 

 

1. Memorial Park Improvements: (FY 2016 & 2017): $155,000: MWW, 801 Rec Reserve 

2. Ocean View Park: (FY 2016): $42,000: MWW 

3. Dartmouth Tot Lot: (FY 2017): $24,000: MWW 

4. Ohlone Greenway: (FY 2016 & 2017): $381,607: MWW, 801 Rec Reserve 

  

DISCUSSION 

 

The Dartmouth Tot Lot Improvements that were approved include: new black fencing around the front of 

the park, replace the old drinking fountain, add a Big Belly solar can, and install a park sign like the one 

at Terrace Park. 

 

A Big Belly can was relocated from Ocean View Park and was installed in the Tot Lot last summer. The 

Public Works Department recently removed the old drinking fountain that was not operable and installed 

in a location that was too close to the walkway and at the height of toddler heads (many complaints of 

children hitting their heads on the fountain). The drinking fountain will need to be replaced, relocated 

and connected to the sewer line. The new black mesh fencing will be replaced around the front of the 

park, existing poles will be painted black and the front of the cement pad will be repainted (grey). 

 

Separately, a group of Tot Lot users sent a letter to the Community Development Department requesting 

that a small bathroom be installed at the park. A bathroom in the park would be convenient for the park 

users who must leave the park to find a nearby public restroom. The Commission should open the 

discussion of installing a restroom so that users of the park and neighbors of the park can give their input 

into the idea. The initial estimate of adding a single stall bathroom to the park is approximately $35,000 

and there is currently no funding for a bathroom to be installed at the park.  

 

FINANCIAL IMPACT 

 

The Dartmouth Tot Lot improvement budget is $24,000 of Measure WW funds.  

 

 

ATTACHMENTS: 

1. Dartmouth Tot Lot Images 

2. Park User Letter 

 











 



 

Resolution No. 2015-14 
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CITY TREE REMOVAL POLICY AND PROCEDURES 
  
Definitions:  
 
For this policy, “City Tree” refers to any tree on public property owned by the City of Albany with a 
diameter of at least three (3) inches and at a point of at least four (4) feet from the ground. 
 
For this policy, “Urban Forester” refers to the Department of Public Works Urban Forester or an 
authorized designee from the Public Works Department.  
 
Purpose: 
 
This policy provides guidelines for City Tree removals. It shall be applied with the following 
considerations: 
 
1. Acknowledges the benefits that City Trees provide to all residents of the City, and 
2. Preserves the City’s urban forest by retaining existing City Trees whenever possible. 
 
Section 1:  Emergency City Tree Removal 
 
a) Any City Tree, which poses a clear and imminent danger to the safety of the general public as 

determined by the Urban Forester, may be removed without the prior notice or issuance of a 
City Tree Removal Permit. 

 
b) Any City Tree, which is removed as an Emergency City Tree Removal, shall be reported in 

writing within 60 (sixty) days to the Recreation and Community Services Director who will 
report to City Council and to the Parks and Recreation Commission. 

 
c) Any City Tree, which is removed as an Emergency City Tree Removal, shall be replaced by the 

City. The City will cover the cost of emergency tree removal and replacement. 
 
Section 2: Non-Emergency City Tree Removal 
 
Any City Tree which does not pose a clear and imminent danger to the safety of the general public 
as determined by the Urban Forester shall not be removed without the issuance of a City Tree 
Removal Permit as approved by the Parks and Recreation Commission pursuant to the following 
procedures: 
 

2.1 Non-Emergency City Tree Removal Criteria 
 
No permit to remove a living City Tree may be issued unless one or more of the following 
criteria is met: 
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a) The City Tree is determined by the Urban Forester to be damaged, diseased, or borer 
infested beyond reclamation. 
 

b) The City Tree, due to its own physical condition, is determined by the Urban Forester to 
be an unacceptable risk to the City. 
 

c) The City Tree, at the time of the request for removal, has damaged the adjacent sidewalk 
to an extent that constitutes a tripping hazard and the City Tree has caused the property 
owner to repair the subject sidewalk on at least one (1) previous occasion, as proven by 
documentation or determined by the Urban Forester’s inspection. 
 

d) The City Tree, at the time of sidewalk repair, is determined by the Urban Forester to 
require severing of roots that will either cause immediate death or instability to the tree. 
Additionally, it has been determined by the Parks and Recreation Commission that 
alternatives of realigning the sidewalk or other practices in order to retain the tree are 
neither reasonable nor cost-effective. 
 

e) The City Tree is determined by the Parks and Recreation Commission or the Urban 
Forester to be detrimental to the public safety or materially injurious to the property, 
improvements, or utility services in the vicinity. 
 

f) The City Tree has been identified for removal as part of a City-approved project and/or 
has been determined by the Parks and Recreation Commission to be in conflict with the 
best use of a park. 

  
2.2 City Tree Removal Permit Process 
 
a) Applications for a City Tree Removal Permit shall be filed with the Department of 

Public Works, attention of the Urban Forester or by the Urban Forester on the 
prescribed form. 

 
b) The Parks and Recreation Commission may approve or deny an application for a City 

Tree Removal Permit in a public meeting conducted in accordance with the public notice 
and meeting procedures described in this policy. 

 
 

2.3 Application Requests from Property Owners: 
 

Only the owner of the property that fronts the City Tree is eligible to apply for a City Tree 
Removal Permit. 

 
a) Application requests shall be reviewed by the Urban Forester within fourteen (14) 

calendar days of receipt.   
 

b) Within thirty (30) calendar days the Urban Forester will examine the subject City Tree, 
the surrounding improvements, and if applicable, the Department of Public Works’ 
records in regards to the tree for conformance with the criteria specified under Section 
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2.1. Findings from such review shall be documented in the Urban Forester’s Staff Report 
to the Recreation and Community Services Director. 

 
c) Recreation and Community Services Director shall provide the application and 

accompanying Urban Forester Staff Report to the Parks and Recreation Commission. 
 

2.4 Application Requests from City Departments: 
 
a) Applications for a City Tree Removal Permit may be directly submitted by a    

City Department to the Parks and Recreation Commission in cases such that the City 
accepts responsibility for removing and replanting the tree. 

 
b) Application requests shall be reviewed by the Community Development Director to 

ensure proper conformance with policy. Findings from such review shall be documented 
in a Community Development Staff Report to the Parks and Recreation Commission. 

 
c) Community Development staff shall provide the application and accompanying Urban 

Forester Staff Report to the Parks and Recreation Commission. 
 
 

2.5 Public Meeting Required 
 

a) The Recreation and Community Services Department shall send a notice of the public 
meeting by mail at least fifteen (15) calendar days before the meeting to the following 
persons: 

 
1) The property owner having made the request (if applicable). 
2) Adjacent property owners within a 150-foot radius of the City Tree. 
3) City Council (via email). 

 
b) The public meeting notice shall contain not less than the following information: 

 
1) The location of the City Tree for which the removal request is made. 
2) The applicable criteria for Non-Emergency City Tree Removal as stated in Section 

2.1. 
3) The date, time, and location of the public meeting of the Parks and Recreation 

Commission to consider the City Tree Removal Permit. 
 

2.6 Posting of the City Tree Required 
 
The Urban Forester shall place a public meeting notice conspicuously on the City Tree at 
least fifteen (15) calendar days prior to the public meeting of the Parks and Recreation 
Commission to consider the City Tree Removal Permit. The property owner must notify the 
Urban Forester if the public meeting notice is no longer visible. 

 
2.7 Action by Parks and Recreation Commission 
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At a regular meeting, after considering the findings of the Urban Forester and any public 
testimony, the Commission shall vote to approve or deny the Tree Removal Permit. The 
applicant, if not at the meeting, will be notified via mail or email of the Commission’s 
decision within ninety-six (96) hours of the meeting. 
 
The City will be responsible for the cost of tree removal and tree replacement. The applicant 
will be responsible for the cost of sidewalk repair and replacement (see Section 3). 
 

 
2.7.1 Vote to Approve the City Tree Removal Permit Application: 

 
a) By confirming the findings of the Urban Forester’s Staff Report recommending 

approval on the City Tree Removal Application; or, 
 

b) By overriding the findings of the Urban Forester’s Staff Report recommending 
denial of the City Tree Removal Application. 

 
If the tree removal application is approved by the Commission, the tree will be replaced 
with a new City Tree in accordance with the City’s Tree Planting Policy, wherever 
feasible, and not in conflict with the best planting season for the tree. The new tree will 
be planted within sixty (60) days of the removal of the subject tree, during the earliest 
possible scheduled City Tree Planting, or during a park enhancement project per an 
approved park plan, whichever is sooner.  

 
2.7.2 Vote to Deny the City Tree Removal Permit Application: 

 
a) By confirming the findings of the Urban Forester’s Staff Report recommending 

denial of a City Tree Removal Application; or, 
 

b) By overriding the findings of the Urban Forester’s Staff Report recommending 
approval of a City Tree Removal Application. 

 
 
2.8 Appeal of Parks and Recreation Commission Decision to City Council: 

 
Appeal of the Parks and Recreation Commission’s decision in regards to a City Tree 
Removal Permit application must be submitted to the City Council within fifteen (15) 
calendar days following the action of the Commission. 

 
If an appeal is filed within the time limit specified, the City Tree shall not be removed until 
after the City Council has considered the appeal and approved the City Tree Removal Permit 
application. 
 
The processing of the appeal shall be as follows: 
 
1. Form of Appeal: The appeal shall be in writing on the prescribed form. 
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2. Appeal Fee: The appeal shall be accompanied by an appeal fee as set forth in the City’s 
Master Fee Schedule establishing fees for City Permits and Services. 

 
At its discretion, the City Council may consider an appeal of the Parks and Recreation 
Commission's decision beyond the fifteen (15) day deadline if they determine extenuating 
circumstances apply that prevented a timely appeal from the applicant. 
 
No City Tree Removal Permit shall be issued until the fifteen (15) day appeal period has 
elapsed and no appeal has been properly filed. 
 

 
2.9 Action by the City Council 

 
The appeal of the decision by the Parks and Recreation Commission shall be heard at the 
earliest possible regularly scheduled Council Meeting. 
 
Public notice of the Council meeting shall include the same notification as set forth in 
Sections 2.5 and 2.6. 
 
After considering public testimony and the findings of the Urban Forester and the Parks and 
Recreation Commission, the City Council shall determine if the City Tree Removal Permit 
Application will be accepted or denied. The decision of the City Council shall be final. 
 

Section 3: Sidewalk Repair 
 
The property owner is responsible for arranging the sidewalk repair by a qualified contractor. That 
contractor, as directed by permit requirements, will contact the Urban Forester once the concrete is 
removed. The Urban Forester will then inspect the area and will prescribe sidewalk repair. During 
the tree root inspection, the Urban Forester will prescribe sidewalk repair with respect to the tree 
and roots. The cost of sidewalk repair, including root pruning will be borne by the property owner. 
If the tree is to be removed as directed by the Urban Forester, the city bears the cost of removal and 
replacement of the City tree. It is recommended that all sidewalk repair documentation be kept in 
the property owner's records. 
 
When considering an application to remove a City Tree due to sidewalk repair, realignment of the 
sidewalk within the city right-of-way or use of alternative sidewalk surfaces as allowed by City 
ordinance must be considered before approving the removal permit application. Where realignment 
of the sidewalk, or an alternative sidewalk surface is practical and will save the tree (as determined by 
the Urban Forester and the Parks and Recreation Commission), the City Tree Removal Permit 
Application may be denied, and the plans for sidewalk repair will need to be reviewed by the Urban 
Forester to ensure preservation of the City Tree. 
 
Section 4: Review of Policy 
 
This policy shall be reviewed by the Parks and Recreation Commission at least once every two (2) 
years. Review will ensure that policy is consistent with the city’s strategic plan and is in line with the 
purpose of this policy. 
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Section 5: Disclosure of Policy 
 
This policy shall be disclosed to, and a copy provided to, all applicants of the City’s Tree Planting 
Program and City Tree Removal 



Public Works
1000 San Pablo Avenue

Albany, CA 94706

A l b a n y   c  a l i f o r n i a

Urban Village by the Bay

510 524 - 9543 Phone
510 524 - 9722 Fax
www.AlbanyCA.org/pw

 

 
 

 
Non-Emergency City Tree Removal Application 

 
Owner’s Name: 
 
Property Address:       Phone:   
 
Email:      #of trees requesting to be removed  
 
             
    
No permit to remove a living City Tree may be issued unless one or more of the following criteria is 
met: 

 
  The City Tree is damaged, diseased, or borer infested beyond reclamation 

 
  The City Tree due to its physical condition is an unacceptable risk to the City 

 
  The City Tree has damaged the adjacent sidewalk to an extent that constitutes a tripping hazard, 

and the City Tree has caused the property owner to repair the adjacent sidewalk on at least one 
(1) previous occasion, as proven by documentation or Urban Forester inspection. 

 
  The City Tree is detrimental to the public safety or materially injurious to the property, 

improvements or utility services in the vicinity 
 

  The City Tree has been identified for removal as part of a City-approved project and/or 
     has been determined by the Parks and Recreation Commission to be in conflict with the 
     best use of a park. 
 
I understand that removal of a City Tree which does not pose a clear and imminent danger to the 
safety of the general public requires review by the Urban Forester and the Parks & Recreation 
Commission at a public meeting. Application fee is $204. Return fee and application to Community 
Development Department, 1000 San Pablo Ave., Albany, CA 94706 
 
   
Signature:        Date:    
  
            
 
City Action 
 
Application #:       Fee Received (Receipt #): 
 
Approved  Declined       Date:  
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