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BUILDING PERMIT FLOW CHART

This chart is provided to help you understand how the City of Albany reviews and approves building permit applications.  Minor permits may be issued over the counter or within a few days.  Permits for larger projects (additions, new buildings) typically requires at least three (3) months processing time.  This time may increase with project complexity. 














Applicant submits building permit application





Step 1:  Building Division reviews plans for application completeness (approx. 2  days)





Step 2:  City (Fire, Structural Engineering, Planning, etc) reviews plans  


Time varies with plan complexity (approx. 3 weeks for residential additions)





Step 3: City sends comments, list of needed revisions to applicant





Step 4:  Applicant incorporates all comments; submits revised plan sets for City to review again.








Step 5:  City routes plans internally for final sign-offs (approx. 1 week)








City issues permit





Applicant files for Planning and Zoning Commission approval.  See separate flow chart.  Once P & Z approval granted and no appeal within 14 days after approval, then





Staff determines if application needs approval of Planning and Zoning Commission





Yes





No P & Z approval required, 


or P & Z approval already granted (and no appeal within 14 days after approval)








If further revisions required, return to step 2; 


If all requirements are satisfied, continue to Step 5.
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