
 
MEMORANDUM OF UNDERSTANDING 

Between the City of El Cerrito and the City of Albany 
Regarding the Implementation of the Small Cities Climate Action Partnership EPA Grant 

 
 

This Memorandum of Understanding (MOU) is entered on July 19, 2010 (“Effective 
Date”) by and between the City of El Cerrito (“El Cerrito”) and the City of Albany (“Albany”).  

RECITALS 

WHEREAS, both cities have made commitments to develop and implement Climate 
Action Plans and reduce local greenhouse gas emissions;   

WHEREAS, both cities, in conjunction with the cities of Piedmont and San Pablo, 
developed a grant proposal to the U.S. Environmental Protection Agency (“EPA”) Climate 
Showcase Community grant in which these cities would form the Small Cities Climate Action 
Partnership (“Partnership”) to share energy management and climate action planning resources; 

WHEREAS, the Small Cities Climate Action Partnership grant proposal was successful 
and the City of El Cerrito, as the lead agency, entered into a Cooperative Agreement with the 
U.S. EPA for $497,488 to administer and implement the grant scope of work; 

WHEREAS, the Cooperative Agreement with the U.S. EPA stipulates a 50% local in-
kind and/or cash match of $249,479, to which all members of the Small Cities Climate Action 
Partnership are contributing; 

WHEREAS, Albany is a Sub-grantee under the EPA Cooperative Agreement and will 
receive pass-through funds for work performed under the Cooperative Agreement in the amount 
not to exceed $75,202 and has committed to provide a combination of in-kind or cash matches of 
$39,900. 

WHEREAS, the Cooperative Agreement with the EPA covers a grant term of March 5, 
2010 through December 31, 2011.  

THEREFORE, BE IT RESOLVED, the parties agree as follows: 

1. The Cities of Albany and El Cerrito will enter into this Memorandum of Understanding, 
effective upon the date first written above and terminated upon completion of the Scope 
of Work, the end of the EPA grant term, or per Clause number 8 below, whichever comes 
first.  
 

2. Albany and El Cerrito will endeavor to share resources, information, and work products 
to assist each other and the Partnership in developing the following work products 
(“Work Products”):  

 
1. Comprehensive Energy Management Protocols, Tools, and Plans 
2. Climate Action Plans  
3. Community Emission Reduction Programs and Activities 



 
3. El Cerrito will provide pass-though funds for work performed to Albany according to 

Exhibit A attached and incorporated herewith, Small Cities Climate Action Partnership, 
City of Albany Budget and Scope of Work;  

 
4. Albany will guarantee that it will provide its share of the required local match to the grant 

funds as documented in Exhibit A and will document these contributions as part of its 
quarterly invoicing to El Cerrito. 

 
5. Both cities will participate in monthly meetings and all other meetings as may be required 

to coordinate their work and the work of the Partnership. 
 

6. While performing work under this MOU, Albany will adhere to the U.S. EPA 
Cooperative Agreement Administrative Conditions, attached and incorporated herewith 
as Exhibit B. 

 
7. Albany will provide quarterly reports and invoices to El Cerrito, including all pertinent 

back-up documentation, in a format provided by El Cerrito no later than the 10th calendar 
day of the following month after the end of each fiscal quarter. El Cerrito will submit 
properly prepared invoices to the EPA and pay invoices to Albany within 30 calendar 
days of payment by the EPA.  

 
8. If at any time during the effective term of this MOU, Albany is consistently unable to 

participate in the Partnership, perform work in a timely fashion, provide the required 
matching funds, provide quarterly progress reports in a manner consistent with EPA 
reporting requirements, or provide proper invoices or documentation of expenses and 
match funds, either party has the option to terminate this MOU, providing 30 calendar 
days notice.  

 
9. Each signatory to this MOU warrants and represents that he or she is authorized by the 

City Council to execute this Agreement and bind the City of El Cerrito or Albany to its 
terms. 
 

 
CITY OF ALBANY 
 
By________________________________ 
        Beth Pollard  
    __City Manager           ______________ 
                Title 

  
CITY OF EL CERRITO 
 
By________________________________ 
            Scott Hanin 
    ___ City Manager _________________ 
                Title 

 



Exhibit A 
Small Cities Climate Action Partnership 

City of Albany Scope of Work and Budget 
 
 

I. General 
 
El Cerrito was awarded EPA’s Climate Showcase Communities Grant for their proposal, the Small Cities 
Climate Action Partnership (ScCAP), to undertake climate action planning and emissions reduction 
activities in collaboration with three other local small communities (San Pablo, Albany, and Piedmont) 
and the local non-profit association Strategic Energy Innovations (SEI). The collaborative climate 
management model described in this proposal is designed to address the persistent difficulty that smaller 
communities have in undertaking climate protection activities.  ScCAP will identify both near- and long-
term emissions reduction opportunities in the partner communities in the following four activity areas: 
 

1. Municipal emissions reductions 
2. Community emissions reductions 
3. Climate action planning 
4. Program sustainability and replicability 

 
The City of Albany is considered a sub-grantee under this award. The City of El Cerrito is serving as lead 
regarding grant administration. Albany will work with each partner to showcase a collaborative approach 
to climate change management for small cities. Albany will leverage ScCAP activities in order to realize 
more significant greenhouse gas reductions than could be achieved alone. In support of ScCAP the City 
of Albany will: 
 
 Collaborate with the other Partnership cities on projects, attend joint meetings/planning events 
 Prepare deliverable reports regarding Albany’s progress on project implementation 
 Ensure projects conducted within Albany under this grant are shared with the Partnership cities 

for replicability opportunities 
 Participate in joint projects implementation where appropriate   
 Determine opportunities for long-term sustainability of the Partnership approach 

 
Specific objectives, activities and deliverables for each of those areas are detailed below. 
 
II. Municipal Emissions Reductions 
 
1) Setup Energy Efficiency Management Tools and Processes 
The City will provide information to and work with SEI to investigate the city’s current 
system/mechanism for collecting and monitoring utility bills and options for tracking energy use and 
savings investments. In collaboration with other Partners, Albany will help select the most applicable 
utility bill monitoring tool for use by small cities.  
 
The selected tool will be used as a single point of data entry for bill monitoring and will also include 
department specific data entry and reporting capabilities, so that specific departments can access and 
utilize the data as needed. Following SEI’s “test-run” of the utility bill-monitoring tool, the city will 
collect facility utility data, utilize the tool, and participate in a SEI-led workshop to introduce city staff to 
the use of the utility bill-monitoring tool.  
 



 
Deliverables: Milestone Dates 
Assessment of  city’s bill monitoring capacity and processes 2010 Q3 
Evaluation of bill-monitoring options 2010 Q3 
Collection of pertinent energy and water data  2010 Q4 
Setup of selected bill-monitoring database 2011 Q1 
Test-run of the tool 2011 Q2 
Workshop to introduce staff to applications for and use of utility 
monitoring tool. 

2011 Q2 

Ongoing use of and applications of Bill Monitoring Tool to quantify 
grant results 

2011 Q2 – 2011 Q4 

 
2) Use EPA Portfolio Manager (PM) to benchmark appropriate city buildings 
Should SEI’s assessment of the EPA PM prove favorable, the city, with SEI’s assistance, will populate 
energy information for all appropriate municipal facilities into the online software. The city will provide 
data to SEI in a form usable for this purpose so that it may receive benchmark reports using existing EPA 
or PG&E benchmark report resources. The city will use the tool to monitor the success of energy 
management measures for benchmarked facilities and will use the PM data to quantify GHG reductions.  
   
Deliverables: Milestone Dates 
Half-day workshop on U.S. EPA’s Portfolio Manager 2010 Q4 
Initial input of facility data to EPA PM 2011 Q1 
Ongoing use of and applications of EPA PM to quantify grant results 
for benchmarked buildings 

2011 Q1- 2011 Q4 

 
3) Conduct municipal facility energy and water audits  
With SEI assistance as needed, the city will work with professionals to conduct energy audits of 
municipal facilities. Upon review, the audit-generated project feasibility reports will be instrumental in 
informing the development of the 3-5 Year Investment Plans and the implementation of municipal facility 
energy retrofit projects. Other professional services may include renewable energy professionals 
providing feasibility reports on the installation of renewable energy equipment. 
  
Deliverables: Milestone Dates 
Audit and feasibility reports on energy, water and renewable energy 
projects in municipal facilities.  

2010 Q3 – 2011 Q1 

 
4) Implement municipal energy and water efficiency / renewable energy projects 
Upon review of the above audit reports and with SEI assistance if needed, the city will implement 
municipal energy and water saving projects. The projects may include energy retrofit measures on City 
identified facilities. Projects funded, wholly or in part, by the EECBG Program are not allowed to be 
included under this grant. 
 
Deliverables: Milestone Dates 
Implementation of municipal energy and water efficiency projects Ongoing 2010 Q3 – 2011 Q4
Quantification of GHG and resource savings from implemented 
projects 

Ongoing 2010 Q3 – 2011 Q4

 



5) Develop 3-5 Year Energy & Water Efficiency Investment Plan  
Utilizing the investment plan template developed by SEI, the utility bill monitoring system, results from 
the audits, and implementation projects, and other tools, the city will to create a customized 3-5 Year 
Investment Plan specific to the city’s needs.  
 
Deliverables: Milestone Dates 
Finalized 3-5 Year Investment Plan 2011 Q4 

 
III. Climate Action Planning – CAP identified policy development 
 
1) Begin to develop specific policies identified in the City’s Climate Action Plan  
With the assistance of partner jurisdictions, SEI and partner local and regional agencies, the city will work 
to develop policies specified in the city’s Climate Action Plan and identified by the city as desirable and 
feasible for the purpose of reducing municipal greenhouse gas emissions. 
 
Deliverables: Milestone Dates 
Climate Action Plan specified policies Ongoing 2010 Q3 – 2011 Q4

 
IV. Community Emissions Reductions 
 
1) Implement and support community energy and emissions reduction programs 
In collaboration with Partners, the city will assess existing and emerging energy and emissions reduction 
programs offered by third parties. The city will explore and develop incentives and outreach to affect the 
greatest number of energy retrofits possible. Incentives may include rebates, subsidies or other means that 
induce building owners to improve building energy efficiency. 
 
Deliverables: Milestone Dates 
Review and select internal or third party incentive programs 2010 Q3 
Implement incentive programs Ongoing 2010 Q4 – 2011 Q4
Quantification of ghg and resource savings from implemented 
program 

Ongoing 2011 Q1 – 2011 Q4

 
2) Develop and distribute Community outreach materials 
The city, potentially in collaboration with partner jurisdictions, will develop and distribute outreach 
materials to the community. Such materials will be through means such as direct mail, traditional 
advertising, social media, or community based social marketing. The materials will support the Program 
efforts, such as any incentive programs. 
 
Deliverables: Milestone Dates 
Develop materials 2010 Q3- 2010 Q4 
Distribute materials Ongoing 2011 Q1 – 2011 Q4

 



VI. Budget 
 

Activity Areas Total Amount Match
Partnership Support – Albany .15 FTE @ 
$73324 per year and fringe  $12,000  $23,400 
Municipal building audits and/or other 
professional services  $10,000  $4,000 
Municipal building retrofits  $25,000  $12,500 
Residential and/or commercial energy 
efficiency incentives  $25,000  $-  
Travel: Routine  $202  $-
Contractual: Community outreach materials 
-- design, printing, mailing  $3,000  $-

Total Albany  $75,202  $39,900 
 
Match amounts include both in-kind staff hours or direct funding. 

 



Exhibit B 
U.S. Environmental Protection Agency 

Cooperative Agreement Administrative Conditions 
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